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DEPUTY DIRECTOR-GENERAL		: CORPORATE MANAGEMENT     
SALARY PACKAGE 			: R1 267 806 per annum (ALL INCLUSIVE)
SALARY LEVEL				: 15
REF						: PT15/93
Salary:  R 1267 806 per annum all-inclusive salary package (including basic salary = 70% of package, the State’s contribution to the Government Employees Pension Fund = 13% of basic salary and a flexible portion.  The flexible portion can be structure according to the individual’s needs).           
Purpose: To manage and monitor the provision of Corporate Management in the Department.
REQUIREMENTS
A Master’s degree or equivalent post graduate qualification in Finance/HR/SCM/Public Administration plus Minimum of 8-10 years experience in administration or related field of which 5 years must be at Chief Director Level.
Applicants must possess the following Knowledge, Skills and Competencies: 
In depth understanding of legislative framework that governs the Public Service. Understanding and application of the following prescripts: Public Finance Management Act, DORA, Treasury regulations, Treasury / Practice Notes, Treasury & DPSA Circulars, General Accounting Principles, SCM Guidelines and Frameworks, Understanding of Financial Management best practices. Financial Management Systems (PERSAL, BAS & LOGIS). Competencies required are: Strategic Capability and Leadership, Financial Management, Change Management, Knowledge Management, People Management, Client Orientation and Customer Focus, Project Management, Problem Solving and Analysis, Communication, Computer Literacy.

KEY PERFORMANCE AREAS
Provide strategic leadership to ensure full execution of departmental programmes: 
· Develop and implement programme plan and strategy to contribute to the  realisation of the objectives of the department
· Develop and  periodically review the Service Delivery Model 
· Develop and implement a communication and stakeholder management protocol
· Systems put in place and work processes improved to ensure the achievement of programme objectives.
· Create an environment that enables and sustains mutually beneficial relationships in the provincial departments
· Resource Management Plan and Strategy developed and implemented to ensure the programme’s contribution  in realising  the department’s objectives
· Annual Operational Plan developed and implemented and systems put in place to ensure delivery on programme objectives
· Develop and implement the Delegations Framework.

Ensure provision of human resource, facilities services and the coordination of human resorce utilisation and development programmes in the department:

· Manage the provision of Human Resource administration, Organisational Development & Change Management  programmes
· Manage the coordination of Human Resource Utilisation and Development programmes
· Manage & monitor the provisioning of Security Management, Office Support and Auxiliary Services.

Ensure effective and efficient provision of financial management services in the department: 
· Ensure establishment  and maintenance of  Financial Management Structures; establishment,  implementation  and monitoring of  Financial Management and Internal Control Systems
· Oversee the budget preparation process, oversee and  manage the budget monitoring process, including the production of monthly and quarterly financial and performance reports
· Manage the finalisation of interim and annual financial statements and the reviewing thereof.
· Oversee all departmental Supply Chain Management processes and ensure compliance with  Supply Chain Management (SCM) prescripts.

To ensure the management and co-ordination of the implementation of strategic management services and the provisioning of legal and ICT services in the department:
· Manage &  coordinate the provision of Legal Services
· Manage and facilitate the provision of ICT management
· Manage and coordinate the implementation of Strategic Planning Management Services.

Manage area of responsibility:
· Maintain high standards by ensuring that the team / section produces excellent work  in terms of quality / quantity and timeliness
· Resolve problems of motivation and control with minimum guidance from manager
· Delegate functions to staff based on individual potential provide the necessary guidance and support and afford staff adequate training and development opportunities
· Ensure timously development and implemetation of Work Plans and   Personal Development Plans  (PDP’s) for all subordinates 
· Manage daily employee performance and ensure timely Performance Assessments of all subordinates 
· Ensure management , maintenance and safekeeping of assets 
· Ensure the implementation and management of Risk, Finance and Supply-Chain Management protocols and prescripts in area of responsibility.
· Ensure compliance by the department will all PFMA requirements and Treasury regulations.
APPLICATION INSTRUCTIONS
· Applications must be submitted on the Application for Employment Form (Z83) obtainable from any Public Service Department or go to www.gov.za and should be accompanied by a comprehensive CV, including at least two contactable referees, and certified copies of qualifications, drivers license (where applicable) and Identity Document (with an original certification stamp, Z83 form must be signed by an original signature)
· It is the responsibility of applicants in possession of foreign qualifications to submit evaluated results by the South African Qualification Authority (SAQA).
· The Department of Provincial Treasury welcomes people with disabilities.
· Females and people with disabilities are encouraged to apply and will be given preference.
· All shortlisted candidates will be subjected to a technical exercise that intends to test relevant elements of the job.
· Short listed candidates will be required to undergo competency assessments.
· All short listed candidates will be required to undergo security clearance.
· All the appointments are subject to State Security Agency (SSA) security screening.

Applications can be forwarded through one of the following options: 
· Post: The Director: Human Resources Services, Eastern Cape Provincial Treasury, Private Bag x0029 ,Bhisho,5605
· Hand Delivery: Human Resources Section, Provincial Treasury, Room No: 3052 3rd Floor: Tyamzashe Building, Bhisho. 

Failure to submit a comprehensive CV, qualifications and the signed Z83 form will result in the disqualification of the application from the process.

Enquiries can be directed to Ms A Guga 040 1010 071/063

CLOSING DATE: 14 DECEMBER 2015
APPLICATIONS RECEIVED AFTER THE CLOSING DATE WILL NOT BE CONSIDERED. 
NO FAXED APPLICATIONS WILL BE ACCEPTED.
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