Province of the

EASTERN CAPE

REPUBLIC OF SOUTH AFRICA

Circular 21 of 2018
Posted: 2018/10/28 & 29

EASTERN CAPE PROVINCIAL TREASURY

DIRECTOR: FINANCIAL ACCOUNTING & REPORTING UNDER OFFICE OF THE
ACCOUNTANT GENERAL (CHIEF DIRECTOR ACCOUNTING SERVICES).

Salary Package: R 1,005,063 (Level 13)
(PT. 01/10/2018) Bhisho

This is a re-advertisement. (Those who had applied before are welcomed to re-apply if they are still interested

SALARY: R1,005,063 per annum all-inclusive salary package (including basic salary = 70% of package, the
State’s contribution to the Government Employees Pension Fund = 13% of basic salary and a flexible portion.
The flexible portion can be structure according to the individual’s needs)

Purpose: To promote, monitor, support and report on the implementation of Accounting Standards in Provincial
Departments.

Minimum Requirements: A Three-year degree (NQF Level 7) in Finance Accounting / Financial Management / Public
Finance or Auditing, with 7-8 year’s experience of which 5 years relevant work experience at middle managerial (Deputy
Director Level) level in an Accounting environment. A Chartered Accountant will be an added advantage.

Key Performance Areas: In addition to sub-programme responsibilities of creating conditions of excellence by
deploying effective and transformative performance management systems, managing and reporting on resources,
including managing the related risks, the incumbent will co-ordinate the provincial reporting process, influencing financial
management capability indicated by positive audit outcomes in the province, promoting accountability in the management
of public resources as a key component in the governance practices.

Skills and competencies: A proven record of having implemented and overseen public sector accounting
assignments at a multiple stakeholder level, excellent project management and stakeholder management capability,
excellent technological skills (expert on the use of Microsoft Applications), highly effective communication skills, innovation
capabilities and excellent problem solving skills. A clear understanding of the public sector legislative environment (PFMA
and related Regulations, MFMA and related regulations, PSA and related regulations, GRAP, GAAP), complemented
ability to work within a deadline driven and regulatory environment with Code 8 drivers licence.

DEPUTY DIRECTOR: BUDGET MANAGEMENT
Salary Package: R 697 011 per annum (Level 11)
(Ref. PT 02/10/2018)
Purpose: To manage optimal financial resource allocation, monitor and report on financial and non-financial
performance.

Minimum Requirements: A Three year Degree (NQF level 7) or National Diploma (NQF Level 6) or Relevant
Certificate of RPL (as assessed and awarded by a recognised institution of learning, with a minimum of 120 credits at
NQF Level 6) in Financial Management / Public Finance / Economics or relevant field in Finance plus Minimum 5 years’
experience in Finance of which 3 years must have been at Assistant Director Level in a budget environment.

Skills: MS Word, MS Powerpoint, MS Excel, knowledge of BAS, Persal, Vulindlela, or any Enterprise Resource
Planning system will be an added advantage. Verbal and written communication, able to work under pressure and long
hours, analytical skills, professionalism, paying attention to detail.

KPA'’S: Oversee the timely tabling of credible main budget: Review and improve on previous year’s internal budget
process with internal stakeholders. Conduct National Benchmark exercise. Manage sectoral policy implementation and
provide advise and technical assistance to departments to promote fiscal discipline. Facilitate and coordinate inputs into
the preparation of the annual Treasury Guideline documents (Budget Preparation and Estimates of Provincial Revenue
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and Expenditure (EPRE) Format), and issue approved Guidelines to departments. Prepare for Budget achievability
hearings through economic and statistical analysis to assess the department’s capacity to spend its budget and whether
actual expenditure matches policy priorities. Monitor revenue and expenditure reviews over MTEF (Medium Term
Expenditure Framework) with external stakeholders in consultation with National Treasury. Manage reconciliation and
balancing of summary tables such as EPRE and Adjustments Estimate for inclusion in documents submitted to National
Treasury (NT). Advise departments on the process of aligning Strategic and APPs to budgets within performance
Budgeting Guidelines. Facilitate Budget guideline workshops with departments and entities. Provide assistance to
department CFOs and budget controllers in preparation of input to the Database and EPRE to evaluate, check and edit
department’s input. Analyse and report on expenditure trends through statistical and economical analysis in preparation
for pre- and main MTECs Plan and conduct pre- and main MTEC hearings and prepare a comprehensive departmental
MTEC report to inform MTEF budget allocations. Coordinate the accuracy and credibility of MTEF database and EPRE.
Evaluate Conditional grant business plans and ensure compliance to Division of Revenue Act (DORA) and Bill and also
DORA framework. Provide support to departments and ensure that the Main budget is loaded on BAS (Basic Accounting
Systems (BAS) and verify accuracy of loaded budget. Review the process of gazetting of transfers to Public Institutions
and provide inputs to Appropriation Bill. Provide inputs for the OPRE, budget flyer and policy speech and MEC budget
speech. Prepare closeout report on previous years financial and non-financial performance. Coordinate the adjusted
budget publications: Consolidate a report on recommendations of the departmental roll over requests of conditional grant
and equitable share for National Treasury and EXCO (Executive Council). Provide guidance to the department and
evaluate requests for additional funding/bids as well as with the completion and submission of the database for the
Adjustment estimate process and the carry through over the MTEF. Consolidate and submit inputs for Medium Term
Budget Policy Statements. Provide support to department and ensure that the Adjustment budget is loaded on BAS and
verify accuracy of loaded budget. Provide oversight regarding the compliance of Departmental Strategic Plans (SP)
AND Annual Performance Plans (APP) AND the alignment thereof to national and provincial policy priorities:
Monitor and manage the provincial budget alignment with strategic plan, APPs and OPS. Analyse monthly IYM on
revenue and expenditure and ensure feedback is provided to department: Engage with internal stakeholders and
assign responsibilities in preparation for Budget achievability hearings. Establish and maintain appropriate controls and
reporting systems in order to meet performance expectations and work with the department to solve problems and
generate solutions that may impact on its performance. Review S40-cash flow projections and assess credibility of
submissions for equitable share and conditional grant allocations. Review the weekly expenditure report that will inform
the monthly I'YM. Monitor and report on the IYM and evaluated submission for completeness and accuracy. Monitor the
implementation of provincial budgets by assessing departmental revenue and expenditure. Monitor and report on utilisation
of gazetted transfers. Provide monthly feedback to EXCO, CBC, Top management and department on IYM analysis.
Provide inputs for the CFO’s forum when required. Prepare PEAR document for National Treasury. Analyse Quarterly
Performance Reports (QPR) and provide feedback to department: Review QPR model. Analyse and report on QPR
submission and assess credibility of variance explanations. Integrate, analyse and report on non-financial and financial
performance information focusing on policy priorities of the department. Prepare quarterly feedback letters to departments.
Monitor timeous reporting of any emerging factors that could preclude the achievement of performance targets / outputs,
including contingency measures to ensure the impact of such deviation is minimised. Conduct and report on site visits
undertaken to inform budget and other policy decisions. Monitor and report on the evaluation of studies needed to gain
timely and relevant insights into emerging areas of concern are undertaken and that the data is shared with all those
involved in decision making. Manage area of responsibility: Ability to lead certain projects of the programme and actively
participate. Maintain high standards by ensuring that the team / section produces excellent work in terms of quality/quantity
and timeliness. Resolve problems of motivation and control with minimum guidance from manager. Delegate functions to
staff based on individual potential provide the necessary guidance and support and afford staff adequate training and
development opportunities. Work Plans and Personal Development Plans (PDP’s) for all subordinates developed and
implemented timeously. Manage employee performance daily and conduct Performance Assessments of subordinates.
Manage all aspects of management and organisation of the component are constantly reviewed and ensure that they best
suit the needs of the PT in realising its strategic objectives. Monitor expenditure and ensure it is within budget. Monitor
that assets are managed, maintained and kept in good conditions.
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DEPUTY DIRECTOR: PUBLIC ENTITIES
Salary Package: R697 011 per annum (Level 11)
(Ref. PT 03/10/2018)

Purpose: To monitor the implementation of legislative reforms and ensure that legislative mandates are understood and
integrated into governance practices, guidelines and oversight of Public Entities.
Minimum Requirements: A Three year Degree (NQF level 7) or National Diploma (NQF Level 6) or Relevant
Certificate of RPL (as assessed and awarded by a recognised institution of learning, with a minimum of 120 credits at NQF
Level 6) in Accounting and Auditing / BCom in Economics with Accounting coupled with Minimum of 5 years’ experience
in Financial Management / Budget Management / Economics Analysis / Policy Development and Monitoring and
Evaluation of which 3 years must have been at an Assistant Director level.
KPA'’s: Facilitate the process of ensuring the timely tabling of credible main budgets within legislated timeframes:
Facilitate the co-ordination of provincial MTEC hearings for Public Entities to ensure participation and representation is
adhered to- Facilitate the compilation of Public Entities’ budget by ensuring that submissions are done timeously together
with the controlling departments. Monitor and facilitate the preparation of a separate budget book i.e. the Estimates of
Revenue and Expenditure for Public Entities is tabled together with the main budget. Facilitate adjusted budget
publications and ensure that they are within legislated timeframes and are at acceptable quality levels.
Communication of guidelines to Public Entities to ensure that they complete the adjusted estimates in the prescribed format.
Render support on the adjustment estimate process by reviewing budget proposals from Public Entities. Analyse the roll-
over application process for Public Entities. Ensure Public Entity adjustments are captured accurately on the Adjusted
Budget Book. Prepare report on compliance of public entities’ Annual Performance Plans (APP’s), Corporate Plans
and check alignment to National and Provincial policy priorities: Perform reviews and analyse APP’s to ensure
alignment to National and Provincial priorities. Perform review of Business Proposals from Public Entities so as to ensure
alignment to National and Provincial Policy priorities. Prepare final reports on the reviews and business proposals from
Public Entities. Consolidate The Quarterly Performance Reports (QPR) and provide feedback to Public Entities and
relevant departments: Facilitate the process of ensuring that Quarterly Performance Reports (QPR) are analysed and
ensure report is aligned to the APP’s and Corporate Plans tabled at Provincial Legislature. Prepare consolidated Quarterly
Performance Report for all Public Entities. Monitor financial governance in Public Entities: Analyse the AFS for Public
Entities and provide recommendations. Analyse monthly In-Year Monitoring (IYM) and the performance of all Public Entities
and provide feedback and support to Public Entities and relevant departments. Ensure appropriate governance structures
are in place within the public entities. Manage area of responsibility: Supervise and co-ordinate the effective and efficient
running and management of the Unit. Develop and implement service delivery improvement programmes. Develop and
supervise the implementation of the Unit's Annual Operational Plans. Monitor and report on the implementation thereof
monthly, quarterly and annually. Ensure that performance agreements and development plans are developed and
implemented for all staff in the Unit within set timeframes. Ensure that staff performance is managed on a daily basis and
that Performance Assessments of all employees in area of responsibility are done timeously and within agreed timeframes.
Ensure that vacancies are filled timeously and that the Recruitment, Selection and Placement of staff is according to laid
down policy and procedure. Ensure the implementation and management of Risk, Finance and supply-chain Management
protocols and prescripts in area of responsibility).

1X PROJECT MANAGER: PERSAL CENTRALISATION

(ONE YEAR CONTRACT)
Salary Package: R697 011 per annum (Level 11)
(Ref. PT 04/10/2018)

Purpose: To ensure compliance and manage the implementation of PERSAL Centralisation in relation to the
Authorisation of appointments made by the Provincial Departments.

Minimum Requirements: A Three year Degree (NQF level 7) or National Diploma (NQF Level 6) or Relevant Certificate
of RPL (as assessed and awarded by a recognised institution of learning, with a minimum of 120 credits at NQF Level 6)
in Public Management / Human Resource Management or any related field coupled with Minimum 5 of years experience
in Recruitment and Selection environment of which 3 years must be at middle managerial level (Assistant Director Level).
Knowledge of PERSAL system. PERSAL certificate(s) must be attached. Understanding of relevant legislative framework
policies and prescripts that govern recruitment and selection process in the Public Service

KPA'’s: Manage authorisation of appointments: Monitor and manage compliance by the departments during submission
of appointment files. Ensure correct procedures and processes are followed when files are submitted. Liaise with DG’s
office on matters related to compliance. Coordinates meetings with all relevant stakeholders (internal and external clients).
Ensure that timelines for the authorisation of appointment are met. Provide advice on the opening of codes and granting
permission for PERSAL special runs on matters related to appointments. Develop Policies, Procedures and Strategies
for the management of authorization of appointments: Develop SOP for Authorisation of appointment. Development
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of procedure manuals. Development of guidelines/ templates for the smooth running of the appointment centre.
Communicate with departments on matters of compliance. Coordinate bi-annual meetings with departments for the
feedback on the project. Preparation and presentation of Reports and statistics to the management: Coordinate
compilation of all statistics by authorizers and make consolidation. Prepare progress reports and make high lights on
challenges and recommendations thereof. Present reports to the Provincial Treasury. Provide technical advice on
challenges related to authorization of appointments. Manage analysis of PERSAL reports.

2x ADMIN OFFICERS: FISCAL POLICY and FINANCIAL ACCOUNTING SERVICES

Salary Notch: R242 475 (Level 7)
PT. 05/10/2018)

Purpose:. To render office administrative and management support services to Fiscal Policy/Financial
Accounting Services Directorate.

Minimum Requirements: A Three year Degree (NQF level 7) or National Diploma (NQF Level 6) in Office
Administration or Relevant Certificate of RPL (as assessed and awarded by a recognised institution of learning, with a
minimum of 120 credits at NQF Level 6) in Office Administration/ Public Administration or any other related qualification
coupled with a Minimum of two years expereince in administration environment.

KPA’S: Render administrative and management support services to the Directorate: Administratively manage,
organise and coordinate activities to ensure seamless flow of information within the directorate.Screen incoming and
outgoing correspondence in the Directorate. Scrutinise routing submissions, reports and prepare notes for Chief Director.
Prioritise matters within the office of the Chief Directorate. Circulate correspondence to relevant offices as and when
required. Draft on instruction correspondence for the Directorate. Keep safe and regularly back-up all documentation and
electronic correspondence in the office of the Director in line with the approved File Plan, and relevant legislation and
policies. Administer attendance register, leave register, payroll slips and telephone accounts for the Directorate Make
follow-ups on outstanding reports. Develop and maintain record management system in the Director’s office. Facilitate the
travel and accommaodation in the office of the Chief Director and process S&T claims. Draft documents or reports as and
when required for Directorate. Facilitate the procurement of standard items for the office of the Chief/ Director. Undertake
ad-hoc administrative duties such as photocopying, faxing, scanning etc. for the directorate. Ensure that office equipment
is in good working order. COORDINATE REPORTS WITHIN THE DIRECTORATE: Compile progress, monthly and
management reports. Consolidate the submission of Annual Performance Agreements and Performance Assessments for
the Directorate .Make follow ups on outstanding reports and prepare report for submission to the Director .Coordinate
inputs and compile integrated performance reports, Compile integrated IYM reports. Compile and integrate the budget.
Validate the PMDS Submissions for the Directorate. ADMINISTER BUDGET PROCESSES AND PLANNING WITHIN
THE DIRECTORATE: Provide inputs in the budget planning of Directorate. Consolidate budget forms for the Directorate.
Develop and implement Procurement Plan according to 12 months projections. Monitor proper utilisation of the budget
according to monthly projections. Keep records of expenditure commitments, monitor expenditure by means of checking
BAS reports and alert the Directorates of possible over — and under spending .Compile the Directorate’s monthly In-Year
Monitoring Reports. Prepare and make presentation on the spending of budget of the Directorate on monthly meetings.
Identify the need to move funds between items, consult with the heads of Directorates and compile draft memo for this
purpose. Make follow-ups on progress of supplier payments to avoid accruals. MANAGE AREA OF RESPONSIBILITY:
Prepare progress reports on compliance matters and submit reports to internal and external stakeholders. Determine most
effective procedures and methods and render advice relating organisational efficiency to achieve organisational goals.
Maintain high standards by ensuring that the team / section produces excellent work in terms of quality / quantity and
timeliness, Resolve problems of motivation and control with minimum guidance from manager, Ensure Performance
Agreements, Work Plans and Personal Development Plans (PDP’s) for all subordinates are developed and implemented
timeously, Manage daily and enforce timely submission of Performance Assessments of all subordinates. Ensure assets
are managed, maintained and kept safely by subordinates.
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APPLICATION INSTRUCTIONS:

e Applications must be submitted on the Application for Employment Form (Z83) obtainable from any Public
Service Department or go to www.gov.za and should be accompanied by a comprehensive CV, including
at least two contactable referees, and certified copies of qualifications, driver’s license (where applicable)
and Identity Document (with an original certification stamp, Z83 form must be signed by an original
signature).

e |tis the responsibility of applicants in possession of foreign qualifications to submit evaluated results by
the South African Qualification Authority (SAQA).

e For SMS post: Females and people with disabilities are encouraged to apply and will be given preference
and short listed candidates will be required to undergo competency assessments.

e All shortlisted candidates will be subjected to a technical exercise that intends to test relevant elements of
the job

e Applicants must quote the relevant reference number.

o |f you have not been contacted within three (3) months of the closing date of this advertisement, please
accept that your application was unsuccessful.

e The Department of Provincial Treasury welcomes people with disabilities.
o All short listed candidates will be required to undergo pre-employment screening.

o All the appointments are subject to security vetting results.

PLEASE NOTE: Applications from all racial groups are welcome. However, in making appointments to the
posts the department will give preference to some employment equity target groups based on the Employment
Equity Plan of the Department.

PLEASE FURTHER NOTE:

FOR ALL POSTS: People with disabilities will be given preference.

FOR SMS POSTS: People with disabilities and females will be given preference

Failure to submit a comprehensive CV, academic qualifications and the signed Z83 form will result in the
disqualification of the application from the process. Applications received after closing date will not be
considered. No faxed/email applications will be accepted.

CLOSING DATE: 16 NOVEMBER 2018 @ 15h00

EASTERN CAPE PROVINCIAL TREASURY

Post to: The Director: Human Resources Services, Eastern Cape Provincial Treasury, Private Bag X0029,
Bhisho, 5605. Hand Delivery: Human Resources Section, Provincial Treasury, Room No: 3052 3 Floor:
Tyamzashe Building, Bhisho. Enquiries: Ms B. Ndayi 040 1010 072/071
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